M. Frank Higgins & Co., Inc.

Commercial Flooring Specialist Since 1952
Position: Estimator
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The Organization
M. Frank Higgins is a 2015 winner of the Harford Business Journal Family Business Award.  Higgins is a leader in providing quality commercial flooring products and services to clients in New England.  By building trusted relationships, exceeding our clients’ expectations, and with every member of our team dedicated to delivering exceptional service, we are proud to have built a reputation that continues to set us apart in the industry. Come join our team.
The Position:
The Estimator will play an important role within the organization and will have overall day-to-day responsibility for preparing accurate estimates on new projects. The principle duties and responsibilities of the estimator include:

1. Identify new and potential projects using a variety of sources. 

2. Obtain job scope, drawings, specifications and all information required for preparing accurate estimates.
3. Prepare materials take off and obtain pricing based upon researched specifications.

4. Prepare estimates and proposals to support achievement of sales goals.
5. Create digital bid files to be consistent in their content for each project.
6. Collaborate with other estimators and liaison with project managers, providing job information and details, in order to achieve smooth project coordination. 
7. Prepare and update the weekly bid log and present it at the weekly meetings with the Higgins team.
8. Perform any other job related duties required by the Owners.
Reports To:
The Estimators report to the Owners. The Estimators are also responsible to liaison with project administrators and project managers during the preparation of bid estimates.
We are looking for part-time and/or full time employees. We are willing to train.
** Room for advancement to Project Management upon mastering this estimation position.
Great benefit and salary package available.  Starting salary ranges between $45,000-$60,000, based on experience.  
If Interested in this opportunity, please contact Kathleen Cloud, President, at kcloud@mfhiggins.com
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