NEIGHBORHOOD HEALTH PLAN OF RHODE ISLAND

JOB DESCRIPTION 
	JOB TITLE: Manager of Accounting and Budgeting
 
	DEPARTMENT: Fiscal Operations    

	REPORTS TO: Director of Fiscal Operations
	HOURS: Full-Time   

	SALARY GRADE:  I
	FLSA: Exempt

	


Overview 
This position will lead the accounting and budgetary functions by providing guidance and technical assistance to administrative and claims payables, payroll and administrative expense budgeting/forecasting. He/she will be responsible for developing the annual operating and capital budgets, internal and external financial reporting, audits, analysis of the company’s financial operations and ensure strong internal controls. 
He/she is responsible for adopting and establishing sound accounting policies, maintaining an effective system of accounts and internal controls to include system implementations, establishing budget policies and ensuring compliance with federal, state and local regulations. He/she will perform financial analyses, provide recommendations with regard to financial matters and internal controls and ensure the superior performance of the accounting and budgetary functions.

In addition, he/she will interact frequently and foster partnerships with each department and senior leadership to understand the cost drivers affecting their areas of responsibility for consideration in the budgeting/forecast process as well as cost savings initiatives. The position will supervise a team and ensure that all work is accurate and delivered on time. 
Qualifications
   Required 
· Bachelor’s degree in Finance, Business or related area
· Five (5)+ years’ insurance or health care experience
· Two (2) years’ supervisory experience 
· Proven leadership skills 
· 
· Strong analytical and problem solving skills
· Technical expertise in financial modeling

· Knowledge in cost allocation methodologies in a health plan environment
· Knowledge of Federal Acquisition Regulations (FAR) and Cost Accounting Standards (CAS) 
· Ability to convey information and ideas clearly and effectively, both verbally and written
· Proven ability to develop strong, effective working relationships
· Ability to solve problems under tight timeframes, demanding workloads or conflicting demands; d
· ecisions made based on financial information and recommendations provided through this role generally have a moderate to high impact on company performance and strategy

· Ability to influence strategic business decisions by working with senior leaders throughout the company, providing financial guidance and participation on committees and strategy groups

· Knowledge of Financial Statements, GAAP and NAIC
· Advanced skills in Microsoft Office (Word, Excel, Powerpoint, Outlook)
· Strong general ledger skills
· Must exhibit a high level of professionalism and integrity

· Adherence to all confidentiality regulations and agreements
   Preferred

· MBA or CPA
· Knowledge of Great Plains and FRX reporting

Duties and Responsibilities: 
Responsibilities include, but are not limited to, the following:
· Engage in on-going performance management of staff including coaching, mentoring, development, training and succession planning to include hiring and termination decisions 

· Serves as the subject matter expert and lead on functional deliverables ensuring optimal efficiency in area of responsibility 

· Ensure diligent record keeping and audit trails
· Oversight and technical expertise in Budgeting, Accounts Payable, Payroll and Claims posting
· Liaison for banking relationship

· Maintains banking information for all administrative and medical suppliers

· Work with the company’s insurance brokers on company insurance policies and renewals 
· 
· 
· Work with internal/external customers to clarify expectations negotiating timeframes and deliverables
· Work with internal business partners to attain information for closings and variance analysis as well as forecasting and budgeting
· Identify opportunities for improvement within the department and for outlining and implementing solutions
· Other duties as assigned
· Corporate Compliance Responsibility - As an essential function, responsible for complying with Neighborhood’s Corporate Compliance Program, Standards of Business Conduct, applicable contracts, laws, rules and regulations, policies and procedures as it applies to individual job duties, the department, and  the Company. This position must exercise due diligence to prevent, detect and report unlawful and/or unethical conduct by fellow co-workers, professional affiliates and/or agents

Neighborhood is an Affirmative Action and Equal Opportunity Employer and all qualified applicants will receive consideration for employment without regard to race, color, religion, gender, sexual orientation, national origin, genetic information, age, disability, veteran status or any other legally protected basis.

Neighborhood is committed to ensuring individuals with disabilities and/or those who have special needs participate in the workforce and are afforded equal opportunity to apply for jobs. If you would like to contact us regarding the accessibility of our Website or need assistance completing the application process, please contact us at jobs@nhpri.org.

Neighborhood is an EOE M/F/D/V and an E-Verify Employer



















