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Senior Finance Manager 
 
Proven track record supporting management and directing finance and accounting units while understanding the business needs of vendors, customers and IT, law, investment and other business partners. Drove continuous improvement as project leader collaborating to process efficiencies and cost savings. Led closing and planning processes including presentation of multi-year budgets, forecasts and analysis of balance sheet variances. 
Microsoft Excel, Access, PowerPoint, Word, SAP, Lotus Notes, Hyperion Planning, Executive Viewer
PROFESSIONAL EXPERIENCE
CURTISS RYAN HONDA, SHELTON, CT (Consulting through the Workplace, Inc.)
2015

Controller 
· Completed Financial Statements, recorded and balanced daily cash, reconciled monthly bank statements, completed federal, state and sales taxes and managed accounting operations and staff.
HOME DEPOT, Orange, CT








2014-Present 

Sales and Customer Service Associate
· Daily opening of Hardware and Paint departments. Assess customer needs and provide excellent service.
METROPOLITAN MUSEUM OF ART, NY, NY, (Consulting through Maribelle Staffing)
2011-2012
Senior Investment Accounting Analyst 







· Completed month end close, account reconciliations, recording monthly activity and monthly analysis for all investment transactions.  

· Calculated portfolio market values and unrealized gain (loss) adjustments.

· Processed quarterly reports for rating agencies and banks.

· Handled reporting for annual IRS tax forms 926s and 8865s (transfers to foreign corporations and to foreign partnerships) and form 8886 (reportable transaction disclosure statement). 

NEW YORK LIFE, New York, NY







2008-2011
Manager – Finance








 

Managed Corporate Information’s Accounts Payable unit and process, ensuring that Purchase Order, Non-PO, FTE and Non-FTE invoices were tracked effectively and vendor payments were processed in timely manner.  Consistently resolved customer difficulties in an expedient and tactful manner. 
· Reviewed check request documentation including Statements of Work, authorizations and rate validations for completeness and tha proper procedures were followed.

· Chaired diverse cross functional teams in fulfillment of corporate productivity, quality and bottom-line objectives.  Implemented enhancements creating more efficient processes. 

· Tested and implemented MS Access based systems for streamlining daily processing and capturing data of Purchase Order and Non-Purchase Order invoices and check requests. 
· Provided guidance to internal customers, less experienced staff, peers and senior management on budget and forecast and reviewed Annual Budget presentations. 

VILLAGE OF TUCKAHOE, Tuckahoe, NY






2007-2008
Treasurer










Oversaw accounting and reporting for $10 million plus budget including receivables, payables and payroll.  Prepared and submitted monthly revenue and expenditure management reports and prepared and submitted government reports.  Monitored daily cash, investing of funds and debt management, including debt issuance (BANs and Bonds).  Worked with external auditors on financial statements and prepared MD&A (Management Discussion and Analysis).  Contact person for all Village finance and IT matters.

· Organized and presented budget to Village Board for approval and adoption.
· Advised Mayor on union contracts for negotiation.
· Guided departments with advisement on budgets for consolidation and approval. 
TIAA-CREF, New York, NY








1999 – 2006
Finance Manager, Law and Compliance (Dual Reporting to CFO and CLO)

          

Managed Law and Compliance Area’s budget, forecast and allocations ($75 million).  Trained staff (150) or provided training as needed and managed Law Area’s invoicing, payment process and EFT program.  Point of contact for all internal and external Law and Compliance finance matters.

· Informed, supported, guided and instructed on detailed analysis to service areas and investment, IT and law management, peers and executives.  
· Created financial reports for management providing recommendations, analysis and internal controls.

· Identified and implemented legal billing cost savings through pricing analysis and the use of alternative fee arrangements with outside counsel that saved the Legal department in excess of $750K annually. 
· Provided benchmarking data and discussed metrics with customer.
· Established client satisfaction survey and annual service level agreement and reviewed and implemented results for performance measurement. 
· Managed implementation of corporate and area systems that reduced number of day’s invoices were paid by over 50%.

Prior Experience Includes: TIAA-CREF, Accounting Manager (AP), Accounting Administrator-Manager and Senior Accountant (Investment Accounting), UNION CARBIDE CORPORATION, Treasury Analyst

EDUCATION

Manhattan College  
Masters of Business Administration in Finance


University of Dayton




Bachelor of Science in Accounting

rIDGEFIELD cONTINUING eD



Access Class and Advanced Excel Class

mamaroneck cONTINUING eD


Power User in Excel Class

VOLUNTEER EXPERIENCE

FAIRFIELD PUBLIC LIBRARY, Fairfield, CT





2014-2015
Volunteer

· Computer lab instructor assisting those using the library’s laptops on various technical issues.
MONDAYS AT SEVEN, Westport, CT






2014-Present
Volunteer











· Take initiative to reach out to alumni for networking, assisting with agendas and setting up group events.
